Lﬁ; “ APPLICATION FOR neconos RETENTION SCHEDULE DepancE OF T O ey of A {-LL
S50 2802 RECORDS MANAGEMENT DIVISION |

INSTRUCTIONS: See Publication No. 76—~RM—1 for instructions on completing this form. Forward signed original to
Oepartment of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. o

' FOR AGENCY USE 1. Agancy Address FOR RECORDS MANAGEMENT USE
Apptication Date - Georgia Ports Authority ) Apparcauon Number

‘ 2/4/85 ContainerPort Terminal Y 7 Q- I‘{-A

'“Aoolication Number Post Offi 1ce Box 2406 | ’ Date Received . Date Com letéd

- 126 .| Savannah, Georgia 31402 | .

1 - o FEB 281985 | JUL 181385 |

3 Person to Contact nWorking Title Telephorie Number

im;{oan Mahangy__'__"___é_rr__ ) Con'l'amerPor'I:_(.lfilce Manager . (912) _96_4 3859

i 3. Action Requested ' = T

%

'l EE
-1

B T

i

7 Record Sems ‘-¢cf|pﬂrcn Thls fite contams the followmg documents f:nciude form numbers and rtt/es if any):
Attach samples of the file, ' L
Jocuments relating to: Maintaining a r‘ecor'd of containers to be drayed to U. S. Customs i
by the G.P.A. X ’
|
Soiuugd arel U. S. Customs Releases, Requests for lnspection, U.S.D.A. Hold Sheets,

o - v — ———

3. ] Estapush Retention Scheduie; record will continue to accumulate.
i,

2. [ Dicpose of present accumulation; no further accumulation anticipated.

2% Amend Apph.atton No. _212:1 4 _Check One: T-Change; CX Supercede; T Void - R
. Davas <f Series 5. Recdrds Series Title {foﬂowed by title used in office; if different] *
rigst Latest
1981t | fgwDate | Custom Release File . __
Py a s GHfics Fuqmgn What is the function of the Division and the Gffice in which this record series is createa? 1

The ContainerPort Office maintains liaison with all segments of shipping industry; regularly

deals with shipping companies, agents, customs, truck lines, etc., to resolve problems
detrimental to the flow of operations; receives complaints and suggestions from these

groups, analyzes them and determines action to be taken. Keeps customers apprised of

upcoming procedural changes, improvements and new construction. |

R R —— - —— = A ———————

U.S5.D.A. Releases. l

File is arranged: Alphabetically by vessel name.

‘ 8 Monthly Reference Rate How often are records referred to which are:

One to six months oid _Daily . Seven to twelve months old 22 .; Thirteen to twenty-four months old 1
twenty-five months and older_L_JRQ_Q_B_ehgues"’

———

9. A_nnuat Rate of Accumulation of Rerords ?
+
!

Lettersize drawers .. legal-sizedrawers . ;Shelves_________;Other fspecf’fy} 24

YA—50-71. Rev. 76 - -~ T (Over)




/o N

ves

NO | 10. Questionnaire___{ 22 an "’X" in the proper column) £ 2

e
L
Yoy
~
-

a. ls this the official copy of the saries? _ . .
If not, where is it?

conta'm nfidential information req rm sacur, andling? es,ctel Iton
A&M!-W ﬁ"i‘es to t??:ot':eectg.'acg‘mpe 't ve atga re gt ng t% Sllflxpplilg °r regua'

X | e. lsthis a vital record?

d. Does this series have historical or long term research value? long Term Resga rch Value

e. When one or two documents in the file make it necessary to keep the entire file for a long penod could these
X docums_tim;ﬂgﬂu_edmm_v?

X s th ries ever e h ¢opy,

9. s the information contained in this series ever analyzgd and/or recorded in a summarized report?
a |1f ves, attach copy,

‘h. s there a duplication of this series in your offuce or in another office or agency?
If ves, where? U.S. Customs has original Release Form

i._Is this series {or 3 major portion of it) reqularly microfilmed?

X
TX
x

1.

,__g,{__w_LLQQQiMI£mj€ﬂﬁLﬁullmmmjﬂmut? '

Retention Requirements .{f The following requires the series to be kept:

a. State Law : years. ~ d. Audit period . years,

b, Sratute of limitation” e _years. CT e, Administrative meed | 1. " _.years,

¢. Faderal law e Y8ATS, f. Federal retention instructions , years.

Attach copy or axcernt of 124 or regu'ations. Explain administrative need,
These files are in support of ship files which are maintained seven years.

(Seven-year retention recommended by GPA attorney)

Apcroved Disposition instructions Thls agency recommends that the file series be cut otf at the end of each:
PAPER FILES O Calendar Year O Fiscal vear; & Other __ month . then,
£ Hald in the current files area 6 _month{s) —_______ vear(s); then

R Trarisfsr 2o igeal bolding area, hold — 6% vearls); then
{3 “ranster to State Qscords Canter; hold e _year!s); then
K Tastrov,
7} Transfer zo 3ia*s Archives for permanent retention.
£ Dtrer [Specify! )
MICROFICHE FILES - Hold in current files area until no longer needed for
reference; then destroy. )

These instructions apply to all prior and future accumulations of the series.

Recommendations in para-

graph 12 are approﬁed. _ State Auditor/Designee W | B glq / i{

(if disapproved, attach letter

of explanation.) Secretary of State/Designee @)M W\ ' “ZJ""/ 7

| Agency Head/Designee (Signature) Date Fleoords Management Qﬂieer (Signature) Date
State Records Co/mattee (Signature) " Date

Attorney General/Designee L

AR=30—71; Rev, 76 7 ot . (Réversa Side)
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N lfsr"
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARIMENT OE ARCILUARY OF STATE
RECORDS MANAGEME’\IT DIVISION

INSTRUCTIONS:  See Pubn&tlon No. 76—RM-=1 for instructions on completing this form. Forward stgned original to

) ! Oepartment of Archives and Hlstory, Records Management Division, 330 Capitol Avenue Atlanta ' Georgia, 30334,

. Attention: Scheduling Section. ; ‘ /

¢ FOR AGENCY USE 1. Agency Address ot ___FOR RECORDS MANAGEMENT USE

" apotcation Dats Georgia Parts Authority . ' I Apptication Numbar

' ' ~ Operations Division, Container Centra :

!A |,1‘_09;79W Post Office Box 2406 7q"’ ‘L‘

‘l pplication Num Savannah, Georgla 31402 o . Date Re;uewed Dats Completad

i 53 , JAN 131979 - |FEB 16 1979

2. Bersen to Contact ' Working Title ' Tetephons Number
Pat Ward _ - Contalner Central Manager 964-1721, # 343

Y

3. Action Requested
3. ¥ Estaousn Retention Scheddle; record will continue to accumulate.
b. CI Dispose of prasent accumulation; no further accumulation anticipated.

& = Amend Appli Icatlon No. . Check One: T} Change; [J Supercede; O Void

e ngar s gl - a

i &, Dates of Series 5. Records Series Title (followed by title used in office; if different)
4 o:;s-he»-*P Latest . ,
1978 | To Date Customs Pull Sheet File
f:; Qkrsan and Gifice Function What is the function of the Division and the Office in which this record series is created?

: The Director of Operations assists the Executive Director In the managerial functions of the

{ Georgia Ports Authority and is responsible for the operations of the Savannah State Docks &

© Warehouses = Garden City Terminal and Ocean Terminal, Savannah State Docks & Ral lroad Company,
Augusta State Docks - Barge Terminal, Bainbridge State Docks - Barge Termlnal & Brunswick
State Docks & Warehouses. He also handles the function of leases, including negotiating
feases for all divisions of the Port Authority, and with commercial and industrial concerns
for use of space provided by the Georgia Ports Authority. ,
The Contalner Central Manager is responsible for the overall operation of the Container
Central complex and Field Divislon. Engages in a variety of planning activities, analyzes
ship schedules, container volume, growth, recommends construction, sets internal operating
procedures, maintains liaison with all segmenTs of shipping industry.

7. Record Series Description This file contains the foltowmg documents (inciude form numbers and titles, if any):
Attach samples of the file.

Documents relating to: maintaining a record of conTaIners To be drayed ta U.S. Cusfoms

' by the G,P.A.

included are: Pull shee’rs *

File is arranged: Chronotogical; then alphabetically by shipping line.
8. Monthly Reference Rate How often are records referrad to which are:

One to six months old : Seven to twelve months old __.i__.....; Thirteen to twenty-four months old ___1_.___;

twenty-five monthsandolder____________? '
9. Annual Rate of Accumulation of Rerords =

Letter-size drawers —_; Legal-sizedrawers . _;Shelves __________.: Cther (specify) 1 _legal box

SA-S0-71. Rev. 76 - S (oven




APm‘ ety 2 Y

YES | NO_| 10. Questionnaire __ (Place an “X' m the‘prbﬁer‘%:olumn)

e e i
a. ls this the officiai coé)y of the series? : T el

X If not, where is it2 Customs _ —

b. Does the series contain ?onf:dential inforrnation requiring security handling? If yes, cite law or regulation.

X _ ) ' . i ‘

X | _e¢. ls this a vital record? ! Yo -

X d. Does this series have historical or Iong term research value? : ;o e

. When one or two documents in the file make it necessary to keep the enttre fxle for a long period, couid these

X documents be scheduled separatelv? - Sl
X

l:ﬁiyﬂzfnam:ned in this series ever nubhshed? Af ves, attac.b ooy, ,
é infdmadon contained in this series ever analvzed and/or recorded in a summarized report?

—
3

X : If ves, attach copy, , _ , -
h. Is there a duplication of this series in your office, or in another offtce or agency? |
i X if ves, where? Customs '
7 X1 _i..!sthis mmmwwmm microfilmed? . - o
X i._ Does the record series result in a computer printout2 !N_POrTion | _
11. Retention Raquirements . The following requires the series to be kept:
a. State Law years, d. Audit period | . years,
F b. Sratute of limitation . Yyears. e. Administrative need 3 .years.
e, Federal law ) years. §. Federal ratention instructions years.

! Attach copy or excerpt of laws or regulations. Explain administrative need. i

are -t

12 Aonroved Dsspositaon instrucuons This agency recomrnends that the file serues be cut oﬂ at the end of each: o
b X Calendar Year. a Fiscgl year; O Other . - _ .. - 0 - - then,

R L

......

vear(s}: then

e

R Hold in the current files area ___._._.__month(s}
A Transfer 1o iccal holding area, hold year(s}:then . S -

O Transter to State Records Center; hold —year(s); then SRR B ‘ :

X [Destroy. S . P s : .
&1 Transfer to State Archwes foa permanent retentlpn IR ; - - T - -~
O Other Specifv}

K Loa b

e ——— - A ——————

These instructions apply to all prior and future accumuiations of the series.

Agency Head/Designee (Signature] . . ~_Date . | Records Mana /gement Officer {Signature) Date i
MJ L 2e2 % /M%W | Zéf r 777 ,_
_ State Records Committee (Signature) Date
Recommendations in para- /
{ graph 12 are approved. _ State Auditor/Designe l : L f - 7/9

{1f disapproved, attach letter
of explanation.] Secreta e/Desigres

Attcrney General/Des:gnee
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